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If you do not currently have a portal account and need to set one up, please 
contact programofficer@cafritzfoundation.org. 

Accessing Grant Details in Cafritz Foundation Grantee Portal 

Learn how to navigate your organization's portal to find critical 
information about your active grants. This guide helps you quickly locate 
payment schedules and report forms. 
 

 

 

 
 

Viewing Payment and Reporting Schedules 
 
1. After signing into the portal, click "Active Grants." 

 

https://cafritzfoundation.givingdata.com/portal/login?redirectTo=%2Fl
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2. Click "View Grant Details." If you have more than one open grant, double-check 
that you are selecting the correct one. 

 

3. Under the "Payments" tab, you will see your grant’s payment schedule. The 
“contingent” status means that the payment is contingent upon the completion 
of a report. The “scheduled” status means that payment is scheduled for some 
time within the month indicated in the “scheduled date” column (not the 
specific date). 

 

Scheduled 
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4. Click on the "Reports" tab to view and submit your grant reports. 

 
 

Submitting Reports 
 
1. To submit a report, click "Open Report" on the requirement you wish to submit. 
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2. Click "Start Report" 

 

3. Complete each section of the report. Page through each section of the form by 
clicking "Next." 
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4. The "Documents" section of the report allows you to upload any narrative or 
financial attachments. Required fields will be marked with a red asterisk. 

 

5. All payment-contingent reports (grant agreements, match reports, and some 
progress reports) will require you to provide ACH information. 
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6. You can select an existing bank account or add a new bank account. 

 

7. Once you have completed all of the sections, click "submit." 
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8. At any time during the process, you can click "Save and Come Back Later." If you 
wish to print or save your completed report, click "View/Print Report." 

 

9. Once your report has been successfully submitted, the primary contact on file 
will receive a confirmation email from noreply@givingdata.com. 

 

If you run into any issues, please contact programofficer@cafritzfoundation.org or call 
(202) 223-3100. 

mailto:programofficer@cafritzfoundation.org
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